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BBA-1 Year
Optional Subject
Subject: Personality Development [Plain]
Unit-I

(I) Indian Knowledge System and Personality

1. Personality - Meaning, characteristics and importance

2. Human values and personality development - Empathy, compassion, spirit of servic ®

A%
3. Components of personality development in the Indian knowledge system. Q
Keywords -

Human Values, Empathy and Compassion, Character Building, Ethics &) ality, Value-
based Education, Self-awareness and Self-discipline, Spirituality and Personi@
Activity - 1.

Assignment on the life sketch of any one of the great soul (Pat

anj i,ws, Gautam Buddha,
Mahaveer Swami, Kabirdas, Gurunanakdev)

2. Chart making on the Components of Personality \0

Unit-II %: )
(II) Personality Development %

1. Agencies of Personality Development : %
e Family Atmosphere - Parenting st %ﬁ» y values and emotional support.
® Peer Group - Team Spirit, Self image, Social learning

e, N.S.S,, N.C.C,, Sports

otivation, Goal, meditation and sound health.

e Formal Education - Scout and.g

e Personal Efforts and Yoga %

2. Barriers of Personality Dey, ent
Keywords -- Parenting Style, Famil

lues, Emotional Support, Peer Group Influence, Team Spirit,
Sports and Discipline, etting, Mind-Body Balance, Negative Peer Influence, Family
Conflicts \)

Activity - 1. Pictorial Pre ion of various yoga mudras and reports. 2. Group discussion and report
writing on P development

Unit-111

(I11) Comin

r

igation Skills and Personality Development 1. Communication Skills: Meaning,

ristics , types, importance. 2. Role of communication Skills in Personality Development-
St

confidence, Body language, Voice modulation

ds - Effective Communication, Interpersonal Communication, Formal and Informal

Communication, Non-Verbal Cues, Presentation Skills, Self-Expression, Listening Skills, Soft
Skills Development, Expressive Skills, Personality Projection, First Impressions

Activity -1. Pictorial Report writing on any cultural or academic programme held in College.
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ARG - AFd 94, YT R Houn, Iia Fai, Afdsmdr ok Afddd], Jeu- &rr‘c‘JTﬁ‘cr :
SIS &l 3R S-SR, STl 3R Afadd

Tifafafer -

|, farel T TRTgeY 1 el T onetfd Sy oo T (e, dear, ﬁ@%wﬁ

HARGHN, T AP ¢d)
2. ufdka faehT & Yl UR e S
TPTE-I ?V
i f[ae™ §
1. wfead fae & sifieor
UTRaTRes aTaTaRur: e eht, UikaTRe Jed Td
o1/ e THg: A HIaHI, 3 Bfd, T 3
3u=es fRre: anmg qI, qwﬂ . 9

wfafafer -
1. 9 ! fafla gerafi i
2. Hfadd fabTg & T4Y®D,&

T 94l U9 Ufdda TRgaiaxul|

SBTS-I11
IR $IvTd U4 sAfdded faer

, UPR, Hed
DI B YfAHT TG STEfaym, WR, S1S! Aa, Jar JareH
. URWR® TR, Uaile iR sHUale JoOR, TR-ARAS Jabd, TRdfd SR,
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BBA-1 Year
Vocational Subject

Personality Development [faicd fa®m]
Important Exam-Oriented Question [ﬁ&ﬂ-ﬁ*ﬂ@ q_ﬁiﬁ'l]:uf UH]

o

- S
KT PI STYRUT W Teb AIC ford | o ®
; &

Write a note on the concept of personality.

Hfddcd & YhR Td URY E¥hI0 IR Th i ferd 1. C\)

Write a note on personality types and typological approach. \ \)

Hfekicd & UbR I 87
What are the types of personality? @
A Heg fad & Afada &I fhd THR THIfad Hd g Cg")

How do moral values affect a person's personalit

A [dema IR TaiaRor &1 guTE g UeR &

How does the environment affect moral elopment?

JUiaRUNg HRE R U e ford | <§
Write an essay on environmepé ifac ISs.
TP RS H1 872 éﬁ

What is cultural factcﬁ\)

i

habits in a successful life?

b1 3% 3IR Hed waradl|
% n the meaning and importance of good habits.

@%W%Wwaﬁl

Give reasons for failure.

11. B b IhdAd] H g b LU S 9 22

What are the steps to convert failure into success?
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12. WOR Iy FI a2

How to believe in yourself?

13. SWOT Analysis ®IT g ?
What is SWOT Analysis?

14. SWOT Analysis 8 B 8?2 QC)O

How to do SWOT Analysis?

15. Strength 3‘ﬁT Weakness T %? (@

What is Strength and Weakness? %
16. Oppturnities 3R Threats T g ? Y&
What are the Opportunities and Threats? %
17. SWOT WIc [aeiyul &1 82 Wie fazeiyur &1 fa=isnd \

SWOT What is SWOT analysis? Write the features analysis.

18. &g FuRUI R U dfena o ford |

Write a short article on goal setting Q%%
19. G TS TR T oG o | QSQ

Write an article on time mana@)
20. TG YEYT W TS HIC '|C>
Write a note on stress% ment.

21. ﬁqqawqam e ford|

Write a note ody of the resume.

luation criteria in group discussion?

22. UG ﬂi?ﬂ&qimﬂ OES F1 ]2
h*g e eva

hat are some questions and answers related to general interview?

z TR Faifeid $& T 3R ITR B J 72

24. Tih ST T 82

What is a mock interview?

PageJ

Prepared by Prof. Chhatrapal katariya



Alexia college of Professional Studies 25, Press Complex, Indore [B.Com, BBA, MSW, PGDCA]

FPIE-qdId
25. IS p g 82

What are hard skills?

26. Wi Reped 1 gl 87

What are soft skills?

7. BIe [peg iR e fheg & /T 3R 272

What are the differences between hard skills and soft skills? QQ

28. Wi Rehel &b YbR 1S | Q\)
Tell the types of soft skills.

29. I WG IR T ey ford | Z
Write an essay on Information Technology. O

30. A foeRad Y T X Ay RISER R Ueb Ay forg
Write an essay on etiquette to be kept in mind WhﬂQ ing an email.

31. Netiquttes T %?

What are netiquettes? &
32. oG Tolcy &I od T | ?
AR 4

What is addiction to electroni%

©

PageU

Prepared by Prof. Chhatrapal katariya



Alexia college of Professional Studies 25, Press Complex, Indore [B.Com, BBA, MSW, PGDCA]

Roll No./100/35/50 NE-480
June-July 2025
B. A./B. Com./B. Sc./B. H. Sc./B.B. A./B. C. A./B. B. A. (FT)/B. B. A. (HA)/B. B. A. (HM)/B.S. W./B.
J.M. C./B. Voc. I Year (4 Y. D. C.) Examination

Hfadd fadr™
PERSONALITY DEVELOPMENT

(EIWTW Vocational) %: )
Time 2 Hours] [Max. Marks \
[Min. M

e Tt wue sifard g1 Tt & forg 3ies fauTer Ao Uy § SRIfT SR g | EIEIGANIY

60 e sifafvaa wa faar S| fayfaeraa & o sie fauTe & ufkad= WRi&a gl

Each section is compulsory. The marks distribution is same as shown in the question
paper. The blind students will be given 60 minutes extra time.

University has all rights to change the distribution of marks. E E !

[4x2—8]
Sectlon A: Ob]ectl e ;1on
Are: avit uy sifvearf 81
All questions are compulsory.

1. SwWOT fazavur fras! yga= & Te®
(31) STOTR SIReH
(@) st R A e <§
@ faxfa g™ Q
(@) TH AT |

SWOT Analysis helps inide ing:
(a) Market risks %

(b) Personal stren hw eakness
(c) Financial los g\)
(d) Time pla Q

~

2. SMART &g 811 91f3T:
( RISEICE
0 3R [§H
3R AU
3FATF® R TS |
SMART goals are meant to be:
(a) Secret and Planned

(b) Strategic and Mystic
(c) Specific and Measurable
(d) Sudden and Timely.
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3. OI1d ®1 UP YW o §:
(31) Tpfera A
@) W g
) FrsfuedT iR femm

() QTd HFdgR | CO
One of the major signs of Stress is: ®

(a) Balance of thinking Q
(b) Healthy sleep Q
(c) Irritability and anxiety (&
(d) Calm behaviour %
3. Fafafea & @ o-ar fefoea RemrR &t 5 Y&

(31) STHMSS AR oI

@) -0 H o=y 1T

@) WH Y T=E (\O\Q
(@) ST T3 BT JHT | Co
Which one is not a Digital Etiquette: %

(a) Sending rude message &

(b) Being polite in e-mail
(c) Avoiding spam %
(d) Respecting online boundaries. <§

Q [4x8=32]

9 AYSIA Uy

Qgglon B: Short Answer Question
dre: wWft vy sfard /\)
All questions ulsory.
SIS

1. TH9hd T favivard fafeu|

Write any fo alities of a Successful Person.
% AT OR

TUTId B aTdt 3R 3R 183 BRI R fewh Fiferg|

atare the internal and external factors affecting Success?

&VSWOT freeiyor & ofawR SR gHIfaa! &1 31 7Ed o7
What is the significance of opportunities and threats in SWOT Analysis?
3YdT OR

I 7Y P aTcl dd DI A § SR I b T of Fobell 672
What are the Common Time-Wasters and how can they be managed?
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3. Youd fafed &t ufshar wR Hféred fewf sifore|

Write a short note on Resume Building. -

3YdT OR
YT TR DIl b FHAST |

Explain the Effective Communication Skills.

How to participate in Group Discussion 7 Explain.

4, YU TSHIE T B YT 1 82 THISY | QC)O

3Y4T OR QQ
DR o GO b1 Aoll BT &1 @1 & 3R RIT el BT AMeT? JHy | &

What are the do's and don'ts while facing an Interview? Explain. %

P s‘@
Section C: Long Answer Que @
die: fodl 3§ uel & IR | Q(;OCO\

Answer any two questions.

1. Ybordl b1 G H ST dTell STemsil ol qHSy Y JaTsU|
What are the hurdles in achieving Succes in how they can overcome?
2. TG & HRUTTd T&IU T 52 TS I FHEST |
Describe the causes and symptom ess. How can one manage stress using practical
strategies?
3. I UG TAR M) o
Explain the role of infor

4. SMARTa&uﬁﬂfa@w &2 U8 SHfakicd e #f 3 Tge 87
What is the im of Setting SMART Goals? How does goal setting impact personality
development?

N\
QP
¥

200/100,/75/50 27000
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NE-480
Roll No...........

32000 250/100/60/80
July-August 2024

B.A/B. Com,/B. Sc./B. H. Sc./B. S. W,/B.]J. M. C/B. B. A/B. C. A/B. Voc.
I Year (4 Y. D. C.) Examination

Ffdra faor™ QC)O
PERSONALITY DEVELOPMENT \
@Wﬁw Vocational) Q
Time 2 Hours] [@ks 70

60 ffee sifafvea v faar S|

fayfaser & o 3id fquTSH o uRad &1 ISR P& 5| Y’
Each section is compulsory. The marks distribution is same a n in the question paper. The
blind students will be given 60 minutes extra time. Uni as all rights to change the
distribution of marks.

[4x2=8 %

Wug 3.

Section A: O
e Tt gy At §1 Al questions are compu

Question

(a) Weaknesses eats
(b) Opportu 1ti®d Threats
(c) Stren th;Qd/W eaknesses
(d) St n%@and Threats.
2. ﬁg&? &1 T Haad &:
| HTO A1 foh el Iugdd, 999 WR |
fafRry, #ro= ava, wifey 4, Iuged, 999 R
(@) fafRry, wRu vy, it i, fayaia, 99 wR|
(@) SR H A HIE TN
What is SMART Goals stand for :

(a) Special, Measurable, Action, Relevant, Timely
(b) Specific, Measurable, Achievable, Relevant, Timely.

The two internal @ of SWOT Analysis are:
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(c) Specific, Memorable, Achievable, Reliable, Timely.
(d) None of the above.

3. fafafead @ sa-arsyTadt &
(30) Y AT & TG 3BT §
(@) ST&] T4 BIHSRS g |

(®) P HTTaRIT QCP

(@) HId (31) T (3) T 3

Which of the following statement is true: QQ

(a) In small quantities stress is good

(b) Too much stress is harmful %
(c) All stress is bad

(

d) Only (a) and (b) are right. Y&

1. Fufafaed @ 19 ARe JaR $13E0 81 Q
(37) GHTEIR-UZ \
o S

e &

e

Which of the following is an example of O nication:

(a) News-paper
(b) Letters Q
(c) Phone call %
(d) e-mail. %Q
C) [4x8=32]
,\<§) U8 ¥ : AYSWIA UY

Section B: Short Answer Question

e It uy

All question compulsory.

1, X TR HR&I BT 9uiF B |

be factors responsible for Success.
'\) SYdT OR
?V&HWW%? SHAAISN TR B BT, U S Fehel 5?2 THATS |

What is Failure? How to overcome Failures? Explain.

2. 9B GHY UgRH & dhId! &l US|

Explain the techniques for Better Time Management.
STYdl OR
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gy fafed wR fewoft fafea |

Write a short-note on Resume Building

3. JHH TOR SNl B IHES |

Explain the Effective Communication Skills.

STYdl OR

How to participate in Group Discussion? Explain.

Y fSXH e H B8 YT T 82 THSY | QC)O

4 ETHR & o et ol T e T & SR a1 T8 et W) 2 o | @

What are the do's and don'ts while facing an Interview? Explain.

S(YdT OR \)
W T8l 1 R0 b febar e 82 qHESd| Y»
How to set Smart Goals? Explain. %
[2X15=30] '\Q
€us .
Section C: Long A estion

die: fodl 3§ vl & IR i

Answer any two questions. %

1. d&g AyRor ud wWie iy ot ufg

Describe the process of Goal Setting and SWOT Analysis in detail.

o YfieT ol g

2. YT Td YOR Wit
Explain the role of inforn¥gtign and communication technology in Personality Development

3. gyifad safemat [ BT U Do TUT I8 o fabTRId fovdT ST? JH=sa |

Describe the(Se abits of Highly Effective People and explain how to develop them.

4. 99 Td URunE! BT THRMSY 9UT d-Td U= T 9l diford |

E in the causes and effects of Stress and describe how to manage stress?

<()
v

32000 250,100/ 60,80
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NE-480

May June 2023
B. A/B. Com/B.Sc./B. 11. Sc./B.S.W./B. ].M.C/B. B. A/B.C.A/B. Voc. 1 Year (4 Y. D. C.) Examination

Hfdicd fapr

PERSONALITY DEVELOPMENT
@Wm Vocational)
Time 2 Hours] [Max. Mark %
[Mi% S
Fre: guft Wus sifard g1 vt & fore ofe fauTer AT ueos ® <wiid o R grft| JE & forg
60 e sifafkea o faar S| fayfaenea & o sie fauTeq & aikad= Riga el

Each section is compulsory. The marks distribution is same as shown i% stion paper. The

blind students will be given 60 minutes extra time. University h% ghts to change the

distribution of marks.

QUE 3 : IGT U

Section A: Objective

[4x2=8] CO\O

ie: It uy srfard g1

All questions are compulsory. ﬁ:

1. fefafaadafea e (SWOT)  pieray (weaknesses) WTGTWT%:
(31) 3T $E-FTE ATl Pl Ty A
OEELERICEEIERINIRED Tl
() B 1 forddt Sragm ar B UM
(@) Mo ge-sf, 3 Y g2 B SHT |

Which of the followin uld be termed as Weaknesses in SWOT Analysis:
(a) Inability to p ers around you.

(b) Physical <eilready existing since childhood.

(c) Inability t plete or fulfill an expectation or condition of a task.

(d) In,b\iwxo protect oneself from problems occurring from natural events.

2. % o Y wispaTd e & & 9 8
( Ufshard ot $3 Al o fadiy ufreror & & et €1
Hie- uRfRUfTa Td w1l BT AT B3 B Ufeharg |
() 3RYd U Suaret uRfRufaal I fae= &1 ufafdmi|
(@) PTATEIH ITRETIE! BT QT H=A BT UIRAEMT |

What are the procedures of Stress Management from the following;:
(a) Those procedures that are given to some people through special training.
(b) Procedures or ways of coping with difficult situations and tasks.
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(c) Techniques of dealing with impossible and rare situations.
(d) Training for fulfilling office responsibilities.

3. WY UEYH &1 ST il Fufafea dd s g....
(37) T HidH BT DI T U B BT Ud BT |
(@) T I B DI TG U B3 BT TId BT

() gd o I GRT SO 7T TRIe] BT IUAUNT BT QC)O

(@) S BT T 3! RE AT 81 3 Ugdl B ol

Which of the following is a good technique of Time Management: QQ

(a) Attempting the most difficult task first.
b) Attempt the casiest task first. %

(
(c) Following the methods used by previous groups or persons.
(

d) Finishing the task you know best, first. g)

4. m-wmﬁﬁmmwﬁ%mmmmmuw@
(31) ST ITANT freft ot sivar <o T  fore Rpar T R \
(@) ST IUGNT fasas] ! T T Iuerey B 1R %
(F) STebT ST X I Leal H HHZH Pl @Fﬂ%l
(@) SD! SEIAT & GRT HReAd Y YTt fobam it

What is the greatest advantage of audio-vis

dns of presentation:
(a) It can be used for any kind of audienc
b) It makes the material available to alk

(
(c) It reduces the need for explaini ords.
( feu

d) It or they are casily availabLch) the internet.
C} [4x8=32]

WUS T AYSWIT Y

\}) Section B: Short Answer Question

ire: T o«eﬂz@
All question compulsory.
1. a@&a Prefe! ot d8u & aeened |

lain the major factors responsible for Success in brief.
SYdT OR
(SMART) @&dl & f4iRur o1 fda=a=n siferg

Elaborate SMART Goal Setting.

2. frogu-fafcd &t ufshar Irexur ToHr IHeEsu |

Explain resumé-building giving an example.
3YdT OR
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T fSTH R qUT TeTep R & e st & or gird U S govd &2 TH=msy |

What suggestions can be given for preparing for Group Discussion and Interviews" Explain

3. ORrd HifEar & gurdl SUAT THSd gu f&fSed RIvER &1 vk 1y Sifs|

Explaining the effective use of Social Media clarify the use of Digital Etiquette
3Yal OR CO
TRY-4o I o SUIRT Y URIGR URfcrd! bl YHTIRITe S & U1 Ty | \%)
e@ s.

Explain the ways of making professional presentations effective by Audio-Visual Pr

Explain Reading and Writing Skills in Communication.
S(YdT OR
I T4 SaR U] (ICT) &7 SUANT Iaq SaR H &1 ary ugan |

What are the advantages of Information and Communicati chnology in present day

communication? Explain. \0
[2x15=30] C%{)

Yus 9:
Section C: Long A estion

He: fard & vt & IR A Q%

Answer any two questions.

4, TIR T U UE a9 & HIeal Bl gHsy | Q
S

1. wﬁﬁ@wﬁﬁwﬁﬁéw#@% 39D Al fasr o IuAIfiar g9esy |
Discuss SWOT Analysis in %d claborate its usefulness in Personality Development.

A& YR & HRDI B! AT |

plain the factors that determine efficient goal setting.

2. WIC (SMART) d4&d

What are SMART %’7

3. gAY RHAT DT GUT JHY ! I B HRbI Dl IaTg0l Afgd JHST |
Elaborate the

iciples of Time Management and explain time wasters with examples.

DI BT qUH DI TUT ETS (llard) TUT FIAC (Soft) HIRTA! 1 NS THITIT |

be Effective Communication Skills and differentiate between llard and Soft Skills.

28000 200/130/50/5
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