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B.Com-1 Year
Optional Subject
Subject: Personality Development [Plain]
Unit-1

(I) Indian Knowledge System and Personality
1. Personality - Meaning, characteristics and importance
2. Human values and personality development - Empathy, compassion, spirit of service
3. Components of personality development in the Indian knowledge system.
Keywords -
Human Values, Empathy and Compassion, Character Building, Ethics and Morality, Value-
based Education, Self-awareness and Self-discipline, Spirituality and Personalit:
Activity - 1.
Assignment on the life sketch of any one of the great soul (Patanjali, Vedvyas, Gautam Buddha,
Mahaveer Swami, Kabirdas, Gurunanakdev)
2. Chart making on the Components of Personality

Unit-I1

(II) Personality Development
1. Agencies of Personality Development :
e Family Atmosphere - Parenting style, family*values’and emotional support.
® Peer Group - Team Spirit, Self image, Social learning
e Formal Education - Scout and guide, N.S.S., N.C.C,, Sports
e Personal Efforts and Yoga - Self motivation, Goal, meditation and sound health.
2. Barriers of Personality Development
Keywords -- Parenting Style, Family Values, Emotional Support, Peer Group Influence, Team Spirit,
Sports and Discipline, Goal Settingy Mind-Body Balance, Negative Peer Influence, Family
Contflicts
Activity - 1. Pictorial Presentation-of wvarious yoga mudras and reports. 2. Group discussion and report
writing on Personality development

Unit-II1

(IIT) Communication SKkills and Personality Development 1. Communication Skills: Meaning,
Characteristics | types; importance. 2. Role of communication Skills in Personality Development-
Stage confidénce;*Body language, Voice modulation

Keywords - Effective-Communication, Interpersonal Communication, Formal and Informal
Communigation, Non-Verbal Cues, Presentation Skills, Self-Expression, Listening Skills, Soft
Skills Deyelopment, Expressive Skills, Personality Projection, First Impressions

Activity -1\ Pictorial Report writing on any cultural or academic programme held in College.

YRR T URERT 3R Afdid
TPIE-1

1. fa-ard, faRIvaTE vd I5@

2. OHd1g Gedi Ud Afdkd f[dh™ Tgryfd, B30 Ud Ad1HTd

3. YR I WRAERT H Afded fdb19 o ged
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Tfafafi -

1. fordlt U WRIYRY &t Sfiat W SemRa fAfdy smeRg =T (Udeifer, deaa, Mad g, HeaR Wi,
HaREMN, TF M ¢d)
2. Aok fAH & ged! R a1 T

FPIE-11
HAfdde faer

1. fead faer & sifireror

TIRATRS JTdTaRUl: e <ielt, TTRaTReG Jed T HTa-TES JHH

o /gl Tg: S UTaHT, 3T Bid, Qs Wa

3oaTRe RIef: Wh13e Td Mee, A1, TH. 9., wier mafafd

Hfadd TAT Td - SATHURTN, Ted FeRuT, e Td Aferd W
2. wfead fae™ & a1y® d@

g, THRIAD TehH! YT, TTRATRS Tad
Tfafafe -

1. AT &t fafd gersit e veRA ufadeq|

2. Hfadd [AHT & TP dedl IR g 4! Td Ulcide TRgaiadxyl|

I
AR DI TF ATRIA G

1. AR DRQ: 31, ARV, TR, 7@
2. HAfadcd fahT H TR DI &1 YS! Hdlg STeHIYN,) TR, 1! dmas, Yar Sare
ARfEg - JUTHl $OR, URWRS WOR, SNUERe, $R-SHITANG JaR, IR-HiRdes dabd, TR SR,
3HTH- 3N, 0T BT, e HITa faB, NS HINd, Sfakdea U&TUT, Ugel BT
Tfafafes -
1. TETaenad § SMAfTd el U IR fa® Ud Sifad HRichH & ey Ufade- uedd BTl
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B.Com-1 Year
Vocational Subject

Personality Development [ELT%IW WI'\‘I]
Important Exam-Oriented Question [ﬁ&ﬂ-ﬁ"‘ﬂ@ Wf U]

10.

11.

12,

13.

SBIS-UUH
e Dt GYRUN TR TP e ford |

Write a note on the concept of personality.

Hfddd & UHR T URSY VDIV R TS e ford |

Write a note on personality types and typological approach.

SHfekicd & UPR DI 4 &7
What are the types of personality?

Afce Heu oafad & i B f6d THR THIRId HRa & 2

How do moral values affect a person's personality?

Afde faP™ IR UTiaRU &1 UHTd fhd YR gHIfad dRaa?

How does the environment affect moral development?

JUiaRUNg HRE R U e ford |

Write an essay on environmental factors.

qpiads HRS FT 82
What is cultural factor?

JOd il & 38l fTad &g ?

What are the good habits'in a successful life?

3T 3Tl BT IRY Sy HEd Fdlsi|

Explain the meaning and importance of good habits.

NHAdRD HIRUT ST |
Give'reasons for failure.

SR B Fherdl H G0 & WU DI 4 82
What are the steps to convert failure into success?

W IR Ay Y &L 2

How to believe in yourself?

SWOT Analysis &4l % ?
What is SWOT Analysis?
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27:

28.

SWOT Analysis ﬁ I %?
How to do SWOT Analysis?

Strength 3R Weakness &1 §?
What is Strength and Weakness?

Oppturnities 3R Threats T g ?
What are the Opportunities and Threats?

SWOT Wi fazayur o1 82 Wi fazawur ot fagvart fefau|

SWOT What is SWOT analysis? Write the features of SWOT analysis.

&g YR IR U Tide oa ford |

Write a short article on goal setting

TPTe-fgdia
T YeeH TR U okg fora |

Write an article on time management.

qA1d UgYH TR U Hie fad |

Write a note on stress management.

RSE & T YT IR T e ford |

Write a note on the body of the resume.

g g1 § Jedic- AHES o 872
What is the evaluation criteria in group, discussion?

T ETh R Gaftid $6 FY SR S 3 82

What are some questions’and answers related to general interview?

A% S 1 §?
What is a mock sfiterview?

_ TPIS-qAIT
e1S frcga gt §7

What axe hard skills?

Jite, Repeg 71 gt 82

What are soft skills?

gTe fehe 3R Tiue Repeq & 7 3R 7
What are the differences between hard skills and soft skills?

e f&pd & YR a3y |
Tell the types of soft skills.
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29.

30.

31.

32.

I e )R e ey ford |

Write an essay on Information Technology.

AT forgd gAY &1 @A Iy RITRR |R Ue Ay ford |

Write an essay on etiquette to be kept in mind while writing an email.

Netiquttes T &?
What are netiquettes?

g oy &1 ad a1 g ?
What is addiction to electronic gadgets?
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Roll No./100/35/50 NE-480
June-July 2025
B. A./B. Com./B.Sc./B. H. Sc./B. B. A./B. C. A./B. B. A. (FT)/B. B. A. (HA)/B. B. A. (HM)/B. S. W./B.
J.M. C./B. Voc.1Year (4 Y. D. C.) Examination

PERSONALITY DEVELOPMENT
(ammT% Vocational)
Time 2 Hours] [Max. Marks 70
[Min. Marks25
e Tt @ sifard g1 It & o ofes fauTer Ao uyas & SR SaR 81T | gfes SRiGsTE & fag
60 e sifafvaa aw foar smom | fayfaenea & U ofd fquTe & uRad= &1 SiieR FRigd 8|

Each section is compulsory. The marks distribution is same as shown in the guestion
paper. The blind students will be given 60 minutes extra time.
University has all rights to change the distribution of marks.

[4x2=8]

S 3 : IRIE Uy

Section A: Objective Question
Are: at uy sfard 21

All questions are compulsory.

1.  SWOT fazauur feaes! ugaq & agra® gidl &

SWOT Analysis helps in identifying:
(a) Market risks

b) Personal strengths and weakness
c) Financial losses

d) Time plans.

(
(
(

2.  SMART ¥&d g1 91fgu:
(3N T 3R ToHAIgS
@) oIS SR T
) fafdme SR Ald
(@) A, 3R THIGG |
SMART goals are meant to be:
(a) Seeret'and Planned

b) Strategic and Mystic

c), Specific and Measurable

d) Sudden and Timely.

(

(

(
3. TG BT THE Hba 8

(3N Tpferd T

@) W g

) fFersfree oiR fem

() XTd HFdBR|
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One of the major signs of Stress is:
(a) Balance of thinking
(b) Healthy sleep
(c) Irritability and anxiety
(d) Calm behaviour
Frafifea & 9 w1 fSfoea Rerr & &
(31) STHMSD AR U
@) -9 & faT9 ymw
() T 9§ a9
(@) STTATS HH13M BT JH |
Which one is not a Digital Etiquette:
(a) Sending rude message
(b) Being polite in e-mail
(c) Avoiding spam
(d) Respecting online boundaries.
[4x8=32]

WUS §: dY3U UY

Section B: Short Answer,Question

: it oy srfremd 81
All questions are compulsory.

TS Uthel Hfek ) IR U fawamd @

Write any four qualities of a Successful Pexson.
SIYdT OR
AT 1 UHTTIT B a1 SRS IR S8 PRI IR fewult Hifory |

What are the internal and external factors affecting Success?

SWOT fazaomr & 3faaR 8 gl T o1 7 d &7

What is the significance of opportunities and threats in SWOT Analysis?
3YdT OR

Y Y B TAH-A DI A g 3R 7Y B 1 S Hobell 57

What are the €ommon Time-Wasters and how can they be managed?

YogH fafeET &1 Ufhar IR e feuguft ifsra|
Write a short note on Resume Building. -

STYdl OR
TaTd] R DIRrell Bl qHeS |

Explain the Effective Communication Skills.

79 fEXmeH & H YT 1 82 THISY |
How to participate in Group Discussion 7 Explain.
S(YdT OR
AT R Gd T fobe1 ISl BT LA @1 8 TR T 781 b1 <AMfey? FHeS |

What are the do's and don'ts while facing an Interview? Explain.
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[2x15=30]
WUs 9 : S aa vy

Section C: Long Answer Question

ie: frgl & vyl & ST difor |

Answer any two questions.

1. Wl 1 16 H 3 el STemsfi &l FHESY SR I7eb FHIYM Sd1gy|
What are the hurdles in achieving Success? Explain how they can overcome?

2. TG & DR Td &IV T 2 TS T2 o SATaeTRe SUrd JHAST |
Describe the causes and symptoms of Stress. How can one manage stress using practical
strategies?

3. YOI UG UAR U] &1 dAfadd [der H YHHT & arengd |

Explain the role of information and communication technology in Personality, Development.

4. SMART %&q [uRul &1 &R Hewd 82 g Ulckicd faepTd H Sl HeTaD.0?
What is the importance of Setting SMART Goals? How does goal'setting impact personality
development?

200/100/75,50 27000
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NE-480

Roll No...........

32000 250/100/60/80

July-August 2024
B.A/B. Com,/B. Sc./B. H. Sc/B. S. W./B.]. M. C/B. B. A/B. C. A/B. Voc.
I Year (4Y. D. C.) Examination
Hfdicd fapr
PERSONALITY DEVELOPMENT
(WI'H"\"IT@'EF Vocational)
Time 2 Hours] [Max. Marks|70
[Min Marks 25

e Tt @uE sifard g1 It o forg i fauTer aierT usas & <= SFER gint | e & o
60 ff-ie aifafver Twa fear Sg|
faxfaerea & U s faure & TRad= &1 ifieR R |
Each section is compulsory. The marks distribution is same as showntin, the’question paper. The
blind students will be given 60 minutes extra time. University hasiall rights to change the
distribution of marks.

[4x2=8]

GUS 3f: a8 U7

Section A: Objective, Question

e Tt uy siard g1 Al questions are compulsory,

1. wie fazewor & & sm<iRve qar @:
(31) SR FUT TR
(@) AR YT GR
() il quT SRl
(@) Qfdadl quUT TR |
The two internal elements of SWOT Analysis are:
(a) Weaknesses and Threats
(b) Opportunities and Threats
(c) Strengths and Weaknesses
(d) Strengths and=Threats.

2. WIS aeal oy T a4 @
(31) faRIw, A I fosarate Sugad, 9ud WR |
@) TafR, Grom arg, it I, Sugad, 990 W
o) TaRY, wRur gy, Tife arg, fasyeeia, 999 &R
(&) SR & Y DI o1 |
What is SMART Goals stand for :
(a) Special, Measurable, Action, Relevant, Timely
(b) Specific, Measurable, Achievable, Relevant, Timely.
(c) Specific, Memorable, Achievable, Reliable, Timely.
(d) None of the above.

3. fafafead @ s-areyadt e:
(30) Y AT H T 3BT §
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(§) 1G] a1d BIHPRS g
(@) DI W TTa R 7
() A (31) Td () I 5|
Which of the following statement is true:
(a) In small quantities stress is good
(b) Too much stress is harmful
(c) All stress is bad
(d) Only (a) and (b) are right.
frraferaa # & ®1 1ifE® J=R $13eE 8|
(31) HHER-UF
() o
®) B
(@ 3-0ql
Which of the following is an example of Oral Communication:
(a) News-paper
(b) Letters
(c) Phone call
(d) e-mail.
[4x8=32]

WUS § : S d Uy

Section B: Sherb Answer Question

ie: It uy srfrard g1

All questions are compulsory.

BT & o fSHER HR&| BT quiTes o |

Describe factors responsiblefor Suecess.
SYdT OR
AT T § 2 SITHATTL IR H PHIg UTT off Tl 82 JHIASY |

What is Failure? How toe,overcome Failures? Explain.

SER JHY YN b db-ileh| bl FHSSY|
Explain the techniques for Better Time Management.

S(YdT OR
frogd fafeg wR fewoft fafaa |
Writ&asshort-note on Resume Building
JUTd FEIR IRl B GRS |
Explain the Effective Communication Skills.
S(YdT OR

U fEepa & B8 YT AT B2 IS |

How to participate in Group Discussion? Explain.

TGP R Sd JHY fooT TSl b1 o1 a1 § 3R T 8t b1 Ty 2 A |

What are the do's and don'ts while facing an Interview? Explain.
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HYdl OR
IS el 1 YR Y S Sirar g2 IHsa |

How to set Smart Goals? Explain.

[2X15=30]

W us ¥ : g Uy

Section C: Long Answer Question

Are: fob=gt & vl & IR difsr|

Answer any two questions.

1. d&g yRRor ud wWie TAifaRy & ufehar &1 fadRga® quiF Sifeh |

Describe the process of Goal Setting and SWOT Analysis in detail.

2. I UE GOR Ui & Afdaa faer o YfiieT & gagmsd |

Explain the role of information and communication technology in Personality Development

3. UHIad afaadl Bt I1d 3edl BT guiH B dUT 3= P fApid fHar s gassd |

Describe the Seven Habits of Highly Effective People and explain how to develop them.

4. d9Td & HRUT TS GRUMHS D! AR dUT IA1d U= B aui Hiford |

Explain the causes and effects of Stress and describethow to manage stress?

32000 250,100/ 60,/ 80
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NE-480
May June 2023
B. A/B. Com/B.Sc,/B. 11. Sc./B.S.W./B. J.M.C/B. B. A/B.C.A/B. Voc.1 Year (4 Y. D. C.) Examination
feda

PERSONALITY DEVELOPMENT
(ammT% Vocational)
Time 2 Hours] [Max. Marks 70
[Min. Marks25

dre: uft wus sifard § 1 gyt & o s fauTe diomn uyus # gIid SR 8t € Sifaet & fau
60 e sifafvaa au foar smom | fayfaeea & U 8id fquTe & uRad= &1 SiieR FRigd g |

Each section is compulsory. The marks distribution is same as shown in the-question paper. The
blind students will be given 60 minutes extra time. University has all rights 'to change the
distribution of marks.

[4x2=8]

WUS 3 : TGS UY

Section A: Objective Question

ie: It uy srfard g1

All questions are compulsory.

1. fFufafeadd fea w@ie (SWOT) fadwur § sy (weaknesses) WTGTW%:
(31) 3T 3&-FTE AT T TP 7 @ U
@) T ¥ fEE IRING 2 a1 fag i
() S D1 Tl U a1 d B R AR I
(Q) W Te ge1afl, ¥ IUa TSl haa- B SRad |

Which of the following would'be termed as Weaknesses in SWOT Analysis:
(a) Inability to please others/arotind you.

(b) Physical defects already‘existing since childhood.

(c) Inability to complete ox fulfill an expectation or condition of a task.

(d) Inability to protect eneself from problems occurring from natural events.

2. aITa YA Bl gfthane fafafea o @ i &
(3N Ut ufepart S s it ! faRiw ufreror @ < St 81
@) HISFURTUTTIT Td BT BT AHAT I3 DI Ufohand |
(¥) YIS 3uardt uRfRfaal I e ot ufafe|
(@) PRI ITRaT@! B GRT B DT TRIEIT |

What ‘are the procedures of Stress Management from the following;:

(a) Those procedures that are given to some people through special training.
(b) Procedures or ways of coping with difficult situations and tasks.

(c) Techniques of dealing with impossible and rare situations.

(d) Training for fulfilling office responsibilities.

3. HY YEYH BT AT aiidT FHaff@a d A ® g....
(37) G BT B D! Yo Ygd DR BT Uad BT |
@) T A B I TG T8 B DT TId HAT|

Prepared by Prof. Chhatrapal katariya

Page 1L J




Alexia college of Professional Studies 25, Press Complex, Indore [B.Com, BBA, MSW, PGDCA]

() Jd & ART GRT SUATE 7Y RIeh! T SUINT H=AT|
(@) 1 BT qaY 3] RE T 81 S Ugd B AT

Which of the following is a good technique of Time Management:
(a) Attempting the most difficult task first.

(b) Attempt the casiest task first.

(c) Following the methods used by previous groups or persons.
(d) Finishing the task you know best, first.

TRY-I TG4l a1 ATedi & SUURT $T Ja9 T a1H 1 8
(3) ITHT ITANT fopelt ot oita a=ieh g & fore fopan S 31

(@) SHT STANT fAvga] HI e forg Iuas FHR G 8|

() ST ITINT TR U Ueg] T AHAM DT aHdl HH gl o1 g |
(@) FD! §exAe P GRT FREAT Y UL fobar ot G g |

What is the greatest advantage of audio-visual means of presentation:

(a) It can be used for any kind of audience group.

(b) It makes the material available to all.

(c) It reduces the need for explaining in words.

(d) It or they are casily available through the internet.
[4x8=32]

WS T TYIAUNI WA

Section B: Short Apswér Question

. gt uy siferard 21

All questions are compulsory.

qhadl & Wd Myl &1 dag Haagmsd |

Explain the major factors responsible.for Success in brief.
S(YdT OR
WIC (SMART) A&l & FReRur o) fda== sifor|

Elaborate SMART Goal Setting.

Rogn-fafeET &) uferd) BaTevur T Juey |

Explain resumé-building giving an example.
34T OR
9 FEXH IUT e R & ol daRt & 1 g3ira U o wehd 82 TSy |

What suggestions can be given for preparing for Group Discussion and Interviews" Explain

JIRI Hifed & TuHTe! ST JHTd gU fefoied RIVRR &1 UaiT Uy Sifere|

Explaining the effective use of Social Media clarify the use of Digital Etiquette
3Ydl OR
TRY-Yg [T &b IUANT ¥ URIGR URfcrdl bl THTaRITc 91 & IUT Jaisy |

Explain the ways of making professional presentations effective by Audio-Visual Presentations.

IR H U Ud kg & DIl bl AU |
Explain Reading and Writing Skills in Communication.
HYdl OR
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a1 Td TAR Wi (ICT) ST ITANT IdqH SR & 1 a1 UgdT 381 82 THengu|
What are the advantages of Information and Communication Technology in present day
communication? Explain.

[2x15=30]

s . Sdsaia Uy

Section C: Long Answer Question

ie: frgl qf vyl & ST difor |

Answer any two questions.

1. Wic Ay & foaR ¥ fad=gqT Sifol auT 39%! fddd A H TR GHesy |

Discuss SWOT Analysis in detail and claborate its usefulness in Personality Det¥elopment.

2. WIE (SMART) 980 &1 €2 $IId aed FUR0 & HR| &1 JHgy |

What are SMART Goals? Explain the factors that determine efficient goal setting.

3. gAY YaYE & el Y SaRsT SifoTe auT GHT &1 Saicl & HIRD] Bl $aleul Afgd JHISU |

Elaborate the principles of Time Management and explain{timeéswasters with examples.

4. YYTH TR HIQ! BT G0 DIOTT qUT TS (llard) TYFITYE (Soft) HIT@! 1 FTand THmsy |

Describe Effective Communication Skills and differentiate between llard and Soft Skills.

28000 200/130/50/5
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